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Colleagues,  

Thank you for opening up your classroom to teacher education candidates from the Ralph C. 

Wilson, Jr. School of Education at St. John Fisher College. You are an integral part of our mission 

to prepare “tomorrow's teachers for today's schools while developing them for a lifelong career 

in the always-changing field of education.” Because of your willingness to share your classroom 

expertise and experience, we are confident that our candidates will become the next generation 

of highly knowledgeable, skilled professional educators.  

This handbook is designed to support you in your role as a clinical instructor. It provides the 

information you will need throughout the semester that the candidate is in your classroom. 

There is also a handbook for candidates with much of the same information. If you have any 

questions, comments, or suggestions about how we can better support you and other clinical 

instructors, please do not hesitate to contact Allison Bosworth and/or me.  

Whitney H. Rapp, Ph.D.  

Associate Professor and Chair, Department of Inclusive Education  

Ralph C. Wilson, Jr. School of Education 

St. John Fisher College  

585-899-3718 

wrapp@sjfc.edu 

 

Allison Bosworth 

Director of Clinical Experiences 

Ralph C. Wilson, Jr. School of Education 

St. John Fisher College  

385-385-5220 

abosworth@sjfc.edu   

mailto:abosworth@sjfc.edu
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Overview 

 

School of Education Mission 

The mission of the School of Education (SoE) at St. John Fisher College is to provide a quality educational 
experience that prepares professional educators for distinguished careers and leadership roles in a 
diverse, rapidly changing, and increasingly technological society. To this end, we seek to: 

 Prepare highly capable and ethically responsible professional educators who are committed to 
improving educational conditions, opportunities, and outcomes for all students. 

 Prepare candidates who share the belief that all students can and will learn. 

 Prepare candidates who understand educational theory, research, best practices, and the use of 
various technologies, and how to apply this knowledge in diverse school settings, and 
communities. 

 Prepare candidates to meet college, state, and national standards, and the requirements for 
graduation and certification. 

Guiding Principles 

Teachers as advocates see human difference as an asset to learning.   

Teachers as theorists derive meaning through intellectual and personal interactions. 

Teachers as practitioners provide opportunities for all students to engage in learning. 

Teachers as researchers utilize data to inform instruction. 

Teachers as leaders have the capacity to recognize and not tolerate social inequities. 

CAEP Accreditation 

The Ralph C. Wilson, Jr. School of Education at St. John Fisher College received a full six-year 
accreditation from the Council for the Accreditation of Education Preparation (CAEP). Fisher is among 
just 21 colleges in New York State with CAEP accreditation. 

https://www.sjfc.edu/news-and-events/news-archive/summer-2020/school-of-education-earns-full-

accreditation/  

Purpose of Clinical Experiences 

Clinical experiences provide our candidates with opportunities to explore and reflect on content, 

professional, and pedagogical knowledge and skills in a variety of classroom settings, in order to best 

evaluate their impact on student learning. Working with high-quality teachers in area schools provide 

opportunities for our candidates to work with students in meaningful ways putting theory into practice 

in a classroom. All candidates complete 150 hours of clinical experience prior to student teaching. These 

experiences are completed in a variety of settings and grade levels. The student teaching experience is a 

semester long placement in a grade level/content area that meets the requirements for the candidates’ 

certification area.  

https://www.sjfc.edu/news-and-events/news-archive/summer-2020/school-of-education-earns-full-accreditation/
https://www.sjfc.edu/news-and-events/news-archive/summer-2020/school-of-education-earns-full-accreditation/
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Clinical Field Experiences Information  

Expectations for 50-Hour Experiences 

The SBE mentoring a Clinical Field Experience Candidate should: 

 Meet with the candidate at the beginning of the placement to discuss expectations, review the 
evaluation process, and work together to design a meaningful and comprehensive experience.  

 Design the experience to support achievement of the learning outcomes as outlined on the 
clinical experience evaluation form. 

 Provide the time and opportunity for the candidate to complete tasks and engage with the 
school community. 

 Establish a supportive environment for the candidate.  

 Help the candidate become acquainted with the district, school, and classroom rules and 
introduce the candidate to administrators, staff, teachers, parents, and students.  

 Be sure the candidate understands your expectations regarding classroom procedures, lesson 
plans and assessments. 

 Observe the candidate, giving immediate and specific feedback. Offer constructive suggestions 
for improvement and growth, and model the desired behavior.  

 Recognize that the candidate is a novice; allow for the candidate to discover his or her own 
strengths and areas for future growth and offer guidance on instruction, assessment, 
professional dispositions and reflection.  

 Complete the evaluation form online and review it with the candidate at the end of the clinical 
experience. The form must be completed promptly to ensure that the candidate receives a fair 
and comprehensive evaluation and grade assignment for the experience. 

 Alert the Office of Clinical Experiences immediately should any questions or difficulties develop. 
We need your insights and feedback to work together to prepare knowledgeable and skilled 
teaching professionals. All communication is welcomed. 

 

Guiding the Field Experience & Suggested Activities 

The following list is a suggested compilation of activities to help guide a clinical field experience: 

 Provide a tour of the building. Introduce them to colleagues and administrators. 

 Provide the candidate with access to handbooks and curriculum information. 

 Provide the candidate with the district guidelines for confidential information (student records, 
parent conferences, Special Education (CSE) meetings). 

 Share class list, seating chart, daily schedule. 

 Share and discuss classroom rules, management plans and any discipline referral procedures. 

 Encourage the candidate to assist with other school duties such as bus/hallway supervision, 
lunch supervision, transitioning to other classes, etc. 
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 Encourage the candidate to participate in appropriate after-school activities, parent nights, open 
houses, faculty and committee meetings, etc. 

 If appropriate, share and discuss IEPs and 504 plans and their impact on classroom instruction. 

 Share and discuss emergency and drill procedures. 

 Refer to the field Syllabi for additional requirements for the candidate. 

 We encourage candidates to spend as much time in the classroom as their schedule will allow, 
they are required to complete at least 50 hours, many will complete more.  

 

Providing Feedback to the Candidate 

It is important for a candidate to receive and implement feedback. Every professional’s performance is 

evaluated in some way. It is imperative that a candidate be provided the opportunity to receive this type 

of feedback from the start. More importantly, feedback lays the groundwork for the improvement of 

teaching skills. An SBE who can provide specific feedback helps a candidate reach his/her full potential. 

Many SBEs are hesitant to give feedback or to say anything critical, fearing that the candidate will be 

discouraged. However, feedback is important to correct habits or teaching behaviors that can lead to 

failure. The SBE must be honest with the candidate and not hesitate to give a true appraisal of the 

performance, even if it is negative. Candidates are novice teachers who need guidance from 

experienced teachers through constructive criticism. They need constructive criticism after completing 

various tasks in your classroom. It is also important for the SBE to tell the candidate whatever he or she 

is doing well, to give praise when it is due, and to commend innovation and creativity while also 

addressing areas that need improvement.  

Feedback should not be limited to specific times or ways. It is important to be familiar with the 

evaluation form to address all areas. Please share feedback privately with the candidate, not while they 

are teaching or working with students. A sample observation form is provided at the back of this 

handbook if you desire to use one. 

Completing the Evaluation 

At the beginning of the semester you will receive an email with a link to a short training to explain the 

evaluation. You will also receive a Field Syllabus which is overview of the expectations for the specific 

clinical experience and the evaluation. The candidate may also deliver a folder containing important 

information for the experience: this handbook, a timesheet, the field syllabus and a copy of the 

evaluation. At the end of the semester you will receive another email from Tk20/Watermark with a link 

to the evaluation for you and the candidate to complete together.  

If you would like more information on the evaluation platform, TK20, you can view a short tutorial here: 

https://helpdesk.tk20.com/helpdesk/site-staff-assessing-a-field-experience-binder/  

 

 

 

https://helpdesk.tk20.com/helpdesk/site-staff-assessing-a-field-experience-binder/
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Student Teaching Information  

Expectations 

The School Based Educator supervising the student teacher should: 

 Meet with the candidate prior to the start of the experience to provide an orientation of your 
classroom and school. 

 Meet with the candidate and the College Supervisor at the beginning of the student teaching 
placement to discuss expectations, review the evaluation process, and design a meaningful and 
comprehensive experience.  

 Design the experience to support achievement of the learning outcomes as outlined on the 
Student Teaching Evaluation Form and the edTPA. 

 Work with the candidate to create a daily and long-term schedule and a list of expectations. 

 Establish a supportive environment for the candidate. 

 Help the candidate become acquainted with the district, school, and classroom rules and 
introduce the candidate to the administrators, staff, teachers, parents, and students.  

 Observe the candidate regularly, providing specific feedback, both written and verbal. Offer 
constructive suggestions for improvement and growth, modeling the desired behavior.  

 Recognize that the candidate is a novice; and allow for the candidate to experiment and 
discover his or her own strengths and areas for future growth.  

 At an appropriate point during the experience, provide the candidate with the responsibility for 
full-time planning, teaching and assessment for a minimum of one week.  

 If the candidate is not making satisfactory progress, meet with the candidate and the College 
Supervisor to develop a professional improvement plan.  

 Complete the mid placement and final evaluation form (CPAST) on the candidate in consultation 
with the College Supervisor. The form must be completed collaboratively and promptly to 
ensure that the candidate receives a fair and comprehensive evaluation and grade assignment. 

 Complete the Survey that will be emailed to you at the end of the semester. Your responses 
provide us with valuable feedback about the program.  

 Alert the College Supervisor and/or the Director of clinical Experiences immediately should any 
difficulties develop. 

 

Guiding the Student Teaching Experience 

The following list is a suggested compilation of activities to help guide the beginning of the student 

teaching experience: 

 Provide a tour of the building and introduce the student teacher to colleagues and 
administrators.  

 Provide the candidate with access to handbooks and curriculum information. 

 Provide the candidate with the district guidelines for confidential information (student records, 
parent conferences, Special Education (CSE) meetings). 

 Share class list, seating chart, daily schedule. 
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 Share and discuss classroom rules, management plans and any discipline referral procedures. 

 Encourage the candidate to assist with other school duties such as bus/hallway supervision, 
lunch supervision, transitioning to other classes, etc. 

 Encourage the candidate to participate in appropriate after-school activities, parent nights, open 
houses, faculty and committee meetings, etc. 

 If appropriate, share and discuss IEPs and 504 plans and their impact on classroom instruction. 

 Share and discuss emergency and drill procedures. 

 Establish expectations for student created lesson plans, administering and grading assessments 
and planning time.  

 Discuss the edTPA timeline for the candidate. 

 Meet with the College Supervisor and the student teacher to review the evaluation together. 

St. John Fisher College candidates spend over 150 hours in clinical experiences prior to student teaching. 

While these experiences are clearly beneficial, the student teaching experience is often the first time 

candidates are in a classroom full time and for an extended period. The responsibilities of planning and 

teaching lessons can seem overwhelming. Introducing the realities of classroom practice at a pace that 

will not overwhelm the candidate is important. Each placement is unique, therefore we do not require a 

specific progression. You will work with the College Supervisor and the student teacher to plan a 

progression that meets the needs of your students, the required curriculum and the student teaching 

goals outlined in the evaluation. Below is a suggested phase in plan. 

 

Phase Week Teaching Experience Progress 

I 1-2 

Orientation/acclimation to the school/classroom environment: 

 Have the candidate observe and become familiar with all procedures 

 Discuss and plan the assumption of responsibilities throughout the 
placement with the candidate and College Supervisor 

II 3-7 

Gradual assumption of teaching responsibility by the candidate: 

 Assume some classroom responsibilities (for example, lunch and dismissal). 

 Begin teaching lessons—gradually increase responsibility for planning, 
instruction and assessment. Co-teach whenever possible. 

 Complete mid-placement evaluation with the candidate and College 
Supervisor at mid-semester and address challenges and goals. 

 Videotape lessons for the edTPA. 

III 7-10 

Intensive teaching responsibility: 

 When possible, candidate assumes full teaching responsibilities for planning, 
instruction and assessment for a minimum of five days. Co-teach whenever 
possible. 

IV 11-14 

SBE gradually resumes total teaching responsibility 

 Allow candidates opportunities to observe other professionals in the school. 

 Complete the final evaluation with the candidate and the College Supervisor. 
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Providing Feedback to the Candidate 

It is important for candidates to receive and implement feedback. Every professional’s performance is 
evaluated in some way. It is imperative that a candidate be provided the opportunity to receive this type 
of feedback from the start. More importantly, feedback lays the groundwork for the improvement of 
teaching skills. An SBE who can provide frequent, specific and constructive feedback will help a 
candidate obtain the maximum benefit from their student teaching experience.   

Helpful tips to providing feedback: 

• Provide precise praise, supported with evidence observed from their planning/teaching  
• Be specific regarding strengths and opportunities for improvement  
• Do not give the candidate the answer. Instead, probe them to reflect on their teaching. 
• Guide the candidate to create action steps for improvement  
• Use personal examples for your own teaching to provide evidence  
• Focus on standards, outcomes, and professional dispositions  
• Use varied techniques to communicate feedback to your candidate oral/written (journal)  
• Practice through modeling the types of improvement that can be made  
• Set specific and measurable goals  
• Document and date all communication/feedback  
• Set specific timelines to evaluate status of previously issued feedback  

 

CPAST (Candidate Preservice Assessment of Student Teaching) Evaluation 

The Candidate Preservice Assessment for Student Teaching (CPAST) form must be completed twice 

during student teaching. Using a three-way meeting format, the candidate, the school based educator 

and college supervisor complete, discuss, and come to consensus at the midterm (about week seven). 

Additionally, goals are developed for the candidate to focus on for the remainder of the semester. 

During the final three-way conference, a summative CPAST evaluation is completed in the same way as 

the midterm. 

Appendices 

Important Links 

 Ralph C. Wilson Jr. School of Education https://www.sjfc.edu/schools/school-of-education/ 

edTPA Information - http://edtpa.aacte.org/faq  

New York State Education Department - http://www.nysed.gov/ 

Engage NY - https://www.engageny.org/  

Next Generation Learning Standards - http://www.nysed.gov/next-generation-learning-

standards  

 

 

https://www.sjfc.edu/schools/school-of-education/
http://edtpa.aacte.org/faq
http://www.nysed.gov/
https://www.engageny.org/
http://www.nysed.gov/next-generation-learning-standards
http://www.nysed.gov/next-generation-learning-standards
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Code of Ethics  

New York State Code of Ethics for Educators 

Statement of Purpose 

The Code of Ethics is a public statement by educators that sets clear expectations and principles to 
guide practice and inspire professional excellence. Educators believe a commonly held set of principles 
can assist in the individual exercise of professional judgment. This Code speaks to the core values of 
the profession. "Educator" as used throughout means all educators serving New York schools in 

positions requiring a certificate, including classroom teachers, school leaders and pupil personnel 
service providers. 

Principle 1: Educators nurture the intellectual, physical, emotional, social, and civic 

potential of each student. 
Educators promote growth in all students through the integration of intellectual, physical, emotional, 
social and civic learning. They respect the inherent dignity and worth of each individual. Educators 
help students to value their own identity, learn more about their cultural heritage, and practice social 
and civic responsibilities. They help students to reflect on their own learning and connect it to their life 
experience. They engage students in activities that encourage diverse approaches and solutions to 

issues, while providing a range of ways for students to demonstrate their abilities and learning. They 
foster the development of students who can analyze, synthesize, evaluate and communicate 
information effectively. 
Principle 2: Educators create, support, and maintain challenging learning environments for 
all. 
Educators apply their professional knowledge to promote student learning. They know the curriculum 

and utilize a range of strategies and assessments to address differences. Educators develop and 
implement programs based upon a strong understanding of human development and learning theory. 
They support a challenging learning environment. They advocate for necessary resources to teach to 
higher levels of learning. They establish and maintain clear standards of behavior and civility. 

Educators are role models, displaying the habits of mind and work necessary to develop and apply 
knowledge while simultaneously displaying a curiosity and enthusiasm for learning. They invite 
students to become active, inquisitive, and discerning individuals who reflect upon and monitor their 

own learning. 
Principle 3: Educators commit to their own learning in order to develop their practice. 
Educators recognize that professional knowledge and development are the foundations of their 
practice. They know their subject matter, and they understand how students learn. Educators respect 
the reciprocal nature of learning between educators and students. They engage in a variety of 
individual and collaborative learning experiences essential to develop professionally and to promote 
student learning. They draw on and contribute to various forms of educational research to improve 

their own practice. 
Principle 4: Educators collaborate with colleagues and other professionals in the interest of 
student learning. 
Educators encourage and support their colleagues to build and maintain high standards. They 
participate in decisions regarding curriculum, instruction and assessment designs, and they share 

responsibility for the governance of schools. They cooperate with community agencies in using 

resources and building comprehensive services in support of students. Educators respect fellow 
professionals and believe that all have the right to teach and learn in a professional and supportive 
environment. They participate in the preparation and induction of new educators and in professional 
development for all staff. 
Principle 5: Educators collaborate with parents and community, building trust and 
respecting confidentiality. 
Educators partner with parents and other members of the community to enhance school programs and 

to promote student learning. They also recognize how cultural and linguistic heritage, gender, family 
and community shape experience and learning. Educators respect the private nature of the special 
knowledge they have about students and their families and use that knowledge only in the students' 
best interests. They advocate for fair opportunity for all children. 
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Principle 6: Educators advance the intellectual and ethical foundation of the learning 

community. 
Educators recognize the obligations of the trust placed in them. They share the responsibility for 
understanding what is known, pursuing further knowledge, contributing to the generation of 

knowledge, and translating knowledge into comprehensible forms. They help students understand that 
knowledge is often complex and sometimes paradoxical. Educators are confidantes, mentors and 
advocates for their students' growth and development. As models for youth and the public, they 
embody intellectual honesty, diplomacy, tact and fairness. 
This Code shall not be used as a basis for discipline by any employer and shall not be used 
by the State Education Department as a basis for a proceeding under Part 83 of 
Commissioner's Regulations, nor shall it serve as a basis for decisions pertaining to 

certification or employment in New York State. Conversely, this Code shall not be 
interpreted or used to diminish the authority of any public school employer to evaluate or 
discipline any employee under provisions of law, regulation, or collective bargaining 
agreement. 
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Ralph C. Wilson, Jr. School of Education  

St. John Fisher College 
Clinical Experience Observation Form 

 

Candidate 
 

Observer 

Lesson topic 
 

Date 

 

Notes from Lesson Positive Observations Thoughts on Ways to Improve 

   

 

Goals 
 
 
 
 
 
 

 


